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	Role Title:
	Indirect Category Buyer
	Department:
	Procurement 
	Budget:
	45-50k

	Direct Reports:
	Indirect Specialist 
	Reports To:
	Head of Procurement 
	Version:
	1.0



	Role Purpose:
	Key Accountabilities 

	The Indirect Category Buyer will support the development and delivery of sourcing strategies across a range of indirect spend categories.
The role will focus on executing sourcing activity, managing supplier relationships, and delivering value through cost management, risk mitigation and service improvement. The role holder will work closely with internal stakeholders to support procurement initiatives and ensure alignment with procurement policies and processes.

	1. Support the development and implementation of UK category sourcing strategies, ensuring alignment to business needs and procurement objectives. 
2. Deliver end-to-end sourcing activity across a range of indirect categories (e.g. professional services, facilities, IT, logistics), supporting larger projects where required. 
3. Support contract negotiations and supplier selection processes, ensuring commercially sound and compliant outcomes.
4. Build effective working relationships with internal stakeholders to understand requirements, support demand 




	Key Accountabilities:
	Key Measures of Success:

	1) Support the development and implementation of UK category sourcing strategies, ensuring alignment to business needs and procurement objectives.
· Gather and analyse spend, supplier, and market data to support category strategy development
· Work with stakeholders to understand current and future requirements, challenges, and opportunities 
· Support the translation of business needs into practical sourcing approaches and category plans 
· Contribute to identifying cost-saving, efficiency, and risk mitigation opportunities within categories 
· Assist in implementing agreed category strategies, ensuring alignment with procurement policies and governance 
·  Monitor category performance and highlight opportunities for continuous improvement

	· Contribution to delivery of category savings and cost avoidance targets 
· Quality and accuracy of data and insights used to support category strategies 
· Successful implementation of sourcing initiatives aligned to category plans 
· Stakeholder feedback on understanding of requirements and support provided 
· Compliance with procurement processes and governance 
· Identification and delivery of continuous improvement opportunities within categories


	2) Deliver end-to-end sourcing activity across a range of indirect categories (e.g. professional services, facilities, IT, logistics), supporting larger projects where required.
· Manage the full sourcing lifecycle for low to medium complexity projects (RFQ/RFP, supplier evaluation, selection and award) 
· Support senior procurement colleagues on larger or more complex sourcing initiatives 
· Develop clear sourcing plans, timelines and documentation to ensure structured delivery 
· Evaluate supplier proposals against commercial, quality and service criteria 
· Ensure all sourcing activity is aligned to procurement policies, governance and compliance requirements 
· Maintain accurate sourcing pipelines and track progress against agreed timelines 
· Identify and escalate risks or delays to ensure projects remain on track

	
· Sourcing projects delivered on time and within agreed scope
· Contribution to cost savings and cost avoidance across sourcing activities
· Quality and consistency of sourcing documentation and evaluation processes
· Stakeholder satisfaction with sourcing support and outcomes
· Compliance with procurement processes and governance (e.g. audit readiness)
· Effective management of multiple sourcing activities simultaneously


	3) Support contract negotiations and supplier selection processes, ensuring commercially sound and compliant outcomes.
· Support the preparation of negotiation strategies based on business requirements and market insights 
· Assist in evaluating supplier proposals to ensure best value across cost, quality and service 
· Participate in supplier negotiations to support the achievement of competitive commercial terms 
· Ensure contracts are aligned with company policies, legal requirements and risk frameworks 
· Work with legal and internal stakeholders to finalise contract documentation 
· Maintain accurate contract records and support contract lifecycle activities 
· Identify and escalate any commercial or contractual risks


	· Contribution to cost savings and commercial improvements in negotiated contracts 
· Compliance with procurement, legal and governance requirements 
· Quality and accuracy of supplier evaluation and contract documentation 
· Reduction in commercial or contractual risk exposure 
· Stakeholder satisfaction with procurement support during negotiations


	4) Build effective working relationships with internal stakeholders to understand requirements, support demand management, and embed procurement best practice.
· Engage with stakeholders to understand requirements, priorities and challenges 
· Support the translation of business needs into clear procurement requirements 
· Provide guidance on procurement processes, policies and best practice 
· Encourage early engagement with procurement to improve planning and outcomes 
· Support demand management activities, including identifying efficiencies and standardisation opportunities 
· Respond to stakeholder queries and provide timely updates on sourcing activity 
· Build credibility as a trusted procurement contact within the business

	
· Stakeholder satisfaction and feedback (e.g. responsiveness, quality of support)
· Increased early engagement of procurement in sourcing activity
· Evidence of demand management (e.g. cost avoidance, standardisation)
· Adoption of procurement processes and best practice across stakeholder groups
· Effective communication and delivery against stakeholder expectations


	
	

	
	



	Enablers to the Role (Skills, Knowledge, Experience)

	· MCIPS (or working towards) preferred 
· 2–5 years’ experience in procurement, sourcing, or supply chain roles 
· Experience supporting or delivering sourcing activity (RFQ/RFP processes) across indirect categories 
· Understanding of procurement processes, category management principles, and sourcing methodologies 
· Knowledge of indirect spend areas (e.g. professional services, IT, facilities, logistics) 
· Strong analytical skills with the ability to interpret spend data, supplier performance and market insights 
· Good negotiation and supplier management capability, supporting commercially sound outcomes 
· Experience working with internal stakeholders to understand and support business requirements 
· Strong organisational and planning skills, with the ability to manage multiple priorities 
· Effective communication and stakeholder engagement skills 
· Awareness of procurement governance, compliance and risk management considerations 
· Experience using procurement systems or tools (e.g. e-sourcing platforms, ERP systems) advantageous
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